How To Access Self Service Payroll & HR through The Bridge
8/31/2011

See last page of document for Help Desk contact information
or if signing on for the first time.

Through Employee Self Service, employees have the capability to:

View Paycheck

Change your address (Personal Information)
Change your Direct Deposit information

Change your Federal/State Tax Withholding — W-4
View/Print your W-2

The navigation is:

1. Go to www.gotoltc.edu

2. Click 'My LTC', (righthand side, upper corner)

3. Enter your User ID & Password, click 'Sign In". -

(Problems logging in? contact the help desk at #61767 (internal) 877-446-9582 (external).)
4. Under the Self Service Menu, click 'Employee Center’.

5. Click appropriate selection.
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User ID: | - | My LTC now includes a center for whatever online service you may need as a Student, Faculty or Staff member.
) Sign On to My LTC at the left to access your center today!
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What will you find in your center?
Sign In
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Meed to create a password?
View Account Summary “iew and Print Class Rosters “iew Your Paycheck
Forgatvour passward or wantto change t? Pay Your Tuition Gradebook “Wiew Valuntary Deductions
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Forgat your password or need help with My LTC? Request Transcripts

Please contact the 24i7 Help Desk: and maore
Call Bxt. #81767 from campus

Call toll-free 877 44MYLTC (877.446.9582) from

Looking for the LTC email login? Please see our new current student web page for this and other student resources
anywhere or use Online Supnort

Need more information? Check out our Frequently Asked Questions
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Self Service Menu S| Welcome Faculty & Employees
A Pegplesot Welcome to the new My LTC!

mployee Center

My LTC now includes a Faculty Center and Employee Center!
Simply click on the option that perains to you fram within the Self
Semice Menu on the lef to utilize the enhancements listed below!
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- Peraonal Informmation
- View Paveheck
- Voluntary Deductions
- Direct Deposit
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T T Password - Unless changed or a current student,
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Password:

Vo o summary lowercase, for example, Jane Doe, JaDo) and last 4
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Forgot your password or need help with My LTC?

Please cortact the 247 Help Desk: - (o 5
Call Ext #51757 from campus Looking for the LTC email loginz  ClICK Slgn In
Call toll-free 877.44MYLTC (877.446.9582) from

A Your LTC logins are changing- N¢

including the LTC Network and §

MNeed more information? Check o

Information on 24/7 Help Desk Support is also available here.

Help Desk
If you forgot your password or need help with My LTC or The Bridge, please contact the 24/7 Help Desk
For 24/7 Phone Support, please call:




